	PERSONAL REFLECTION FOR 10 MINUTE PRESENTATION
	

	EVIDENCE I HAVE GATHERED.
	●●●
	COMMENTS...Make use of all resources you created when undertaking this task. Analyse: 
· What went well.
·  What didn’t go as well.
·  Ways to improve in future.
· Personal skills I have developed.
 

	PLANNING AND ORGANISATION
	

	Identify community needs.
	
	

	Create a shortlist / mindmap of possible ideas.
	
	

	Create a questionnaire / conduct interviews.
	
	

	Analyse data and findings.
	
	

	Form conclusions.
	
	

	Identify community needs based on the data.
	
	

	Set aims and objectives.
	
	

	Identify skills for the task.
	
	

	Identify jobs then appoint jobs for the task.
	
	

	Create a timetable for the task and keep a record of personal hours.
	
	

	Create a risk assessment.
	
	

	Create a list of resources.
	
	

	Receive training.
	 
	

	PARTICIPATION
	

	Personal performance in undertaking the activity.
	
	

	Group performance in undertaking the activity.
	
	

	REFLECTION
	

	Analyse the effect and benefits of the outcome for the community.
	
	

	Analyse the effect and benefits of the outcome for me.
	
	

	Receive feedback on your performance in the task.
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